YL

YALI Network

Articulating Your Best Skills



Identify Your Skills & Interests

In order to understand your best skills, describe your functions, attributes, strengths, and emotional appeal using
Francis's work as an example.

Requirement

Francis’ Skills & Interests

Your Skills & Interests

Functions

What are your current
responsibilities? What skills do
you currently have or are you
currently working on? If you're
a student or just beginning
your career journey, you should
mention relevant experience,
such as volunteering or active
participation in clubs

and/or networks.

Skills from current job:

- Follow /7ar\/esf//73 schedetle
© Yandle Anancials at market

© Interpersonal skills
with customers

- Execude Mdhéez‘/nj
For events

Interests related to volunteer
& extracurricular experience:

- Educates local cwomen and
3/’/‘/5 on their r/j/’lf\s

© Punctual when Aaéys:‘tting

Skills from current job:

Interests related to volunteer
& extracurricular experience:

Attributes

What traits describe your
personality? What traits describe
your professional work? How do
you interact with coworkers and/
or mentors?

Personal Attributes:
- ﬁz‘ena//y
- Dynasc

- Com/’orz‘/ng

Professional Attributes:
- Punctual

" Kespectfud/

" KResponsible

How l interact with
coworkers and
professional acquaintances:

- Sfronj /istener
- (Great Zeam p/ayer

Skills from current job:

Professional Attributes:

How |l interact with
coworkers and
professional acquaintances:
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Francis’ Skills & Interests

Your Skills & Interests

Requirement

Strengths

What are you best at in your
current position and what are
your biggest accomplishments?
What are your strengths at
home? Think about what your
friends and family frequently ask
of you. How do you generally
help people?

Top Accomplishments:

© Won awward for rost
enthusiastic emp/oyee.

+ Keceived ecological
reSponSiéf//z‘ v cerdification.
Strengths at home:

- Organ/‘zfzd
- Sz‘ronﬁ leader

How do | help people?:

- Listen and lead
coomens empocoerment
discussions.

= Provide recormmendations

For young Students in 2he
Communty.

Top Accomplishments:

Strengths at home:

How do | help people?:

Emotional Appeal

Think about how you make
people feel. How do your
coworkers benefit from
working with you? What words
would others use to describe
you? Consider asking your boss
or a teacher if you need a little
extra help.

How do you make
others feel?:

- Calm, enthused,
comtortable

What words do others use to
describe me?:

" Kind, dependable,
creative thinker

How do you make
others feel?:

What words do others use to
describe me?:
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Articulating Your Best Skills

Thinking about these skills and interests you've broadly defined above, take the next step by articulating which
are your best skills through a personal statement. Answer the questions below, using Francis’ personal statement
as a guide for developing your own. As you work, keep in mind two things:

1.
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Remember that while Francis has a job, she is looking for work related to her degree in social work.

Notice how Francis highlights and shapes skills as they relate to the job she wants, rather than the job she has.
For example, she speaks to her business and organizational skills working for an agricultural nonprofit, rather
than talking about industry-specific duties, like planting seeds and fertilizing fields. In addition, she mentions
her volunteer work interacting with women and children because it is highly relevant to social work.

Start with an objective statement that describes your goal.

iy T'm Francis, and T want 2o be a social worker because T love helping coomen and children.

Go through your chart above, and circle top skills, interests, achievements, and abilities
you wish to emphasize.

o Strong leader

o Won acoard for most enthusiastic esployee.

. Organézea/

o Listen and lead women's empotverment discussions.

o Provide recommendations for young students in the community.

o Kind and o’ependaé/e

End on a positive note.

As I continue to 3a/‘n experience in Chis Reldy, I hope o help as many pecple as poSS/é/e Zo

improve sy communty and country as a whole.

Now put it all together, and don’t forget relevant examples when possible!

iy Iom Francis, and I want o be a social worker because T love helping women and children. I
am a Strong leader in my current position at a local nonproft where I interac? with customers,
Follow detailed schedules, and handle complex budgets. I recently con an acoard #or most
enthusiastic employee afler reorqanzing our welcome area to betler greet customers. thile
maintaining a FUll time job, I prioritize the womens club I started to assist females +acing
educational and professional barriers. I mentor young girls, and I discuss solutions +or common
challenges. As an employee and as a person, I am a stronq, dependable leader. As I continue o
gain experience in Chis Keld, I hope to help as many pecple as possible to improve sy communty

and country as a whole.



What’s Next?

Great work! Now, have you ever heard the expression “practice makes perfect”? When it comes to articulating your skills,
practicing is the best way to leverage your abilities to a future employer, business associate, and/or interviewer. Find a friend
and practice explaining your skills and interests to them, then listen to how they articulate their own skills. Offering constructive

criticism can benefit you both!
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